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Sharing Life
A Redistribution Partner of the North Texas Food Bank (NTFB)

Community Distribution Partner (CDP) Agreement

_____________________________________________	  _______________________	________
CDP Name						 Phone Number			Date

________________________________________________________________________________	
Facility Address, City, State, Zip Code	

_____________________________________________	  
Email									

The above named Community Distribution Partner (CDP) agrees to comply with the following requirements:
1. CDPs must complete the CDP Enrollment Process before they are eligible to order and receive any groceries from Sharing Life.
2. CDPs agree to comply with all rules, regulations, procedures and policies adopted by Sharing Life and/or NTFB with respect to the operation of the CDP under this contract, including and without limitation, policies regarding Civil Rights Training, Food Safety Training and record keeping.  Copies of such policies will be provided by Sharing Life .
3. The CDP will adhere to the IRS eligibility requirements for receipt, storage, transfer and use of donated product under section 170€(3) and will ensure the safe and proper handling of the donated goods, conforming to all local, state, and Federal regulations.  The CDP will also adhere to any additional donor stipulations.
4. No client fees or monetary donations may be collected from the people who receive food in exchange for groceries.  Funding may only be collected through outside donations, fundraisers and grants.
5. Clients shall not be required to attend a religious program in order to receive groceries from the CDP.
6. The selling or redistribution of any product received from Sharing Life or NTFB is prohibited.  The selling or redistribution of USDA commodities is a Federal offense.  CDPs can NOT redistribute USDA or NTFB product to another organization.
7. The CDP site will not engage in discrimination in the provision of service against any person because of race, color, citizenship, religion, gender, national origin, ancestry, age, marital status, disability, sexual orientation including gender identity or expression, unfavorable discharge from the military or status as a protected veteran.
8. Sharing Life reserves the right to suspend clients/CDPs who do not honor these polices.  A CDP’s activity can be suspended upon immediate discretion of Sharing Life or NTFB.  CDP sites that repeatedly do not comply with the Policies and Procedures will be asked to discontinue their participation in the program until a future time when the CDP can comply with these requirements. 
9. CDPs pay a Handling Fee for food received.  An invoice listing pounds of food and cost per pound will be sent 72 hours after their scheduled food pick up.  Handling Fees are subject to change.  
10. Payment is due upon receipt of the invoice.  Payments are considered late 30 days after invoice date. CDPs will not be permitted to pick up food until any outstanding invoice is paid in full.
11. CDPs agree to accept all food and other items received from Sharing Life/NTFB in “as is” condition.
12. The original donor, Sharing Life/NTFB and Feeding America offer no express warranties in relation to the gift of goods and are held harmless from any claims or obligations in regard to the CDP or the donated product.
13. CDPs are responsible for Client Enrollment.  This includes capturing necessary documentation and information.  Client Recertification occurs every 6 months and is the same process used for Enrollment.
14. The coordinator at the CDP site is to submit the food order online by the close of business two days before the scheduled pick-up time.  If the order is NOT received by the deadline, the order will NOT be filled.
15. If a CDP needs to reschedule a food pick-up, a one-week notice is required; emergencies are the only exception.  When you have a true emergency, please notify Sharing Life immediately, If possible, your order will be rescheduled for later in the month.
16. If the CDP will not be picking up food for the month, please notify Sharing Life so that your spot may be used for another CDP.
17. CDPs that do NOT cancel an order prior to processing are subject to a restocking fee in an amount to be determined by Sharing Life.
18. CDPs shall pick up their order (in bulk) at Sharing Life located at 3544 E Emporium Circle Mesquite TX 75150.  The area for CDP pickup is located at the rear of the building under the carport.  
19. CDPs should arrive on time for their order pick-up appointment.  
20. If frozen or refrigerated items have been ordered, you must have your insulated pallet blanket in order to pick up these items.  If you do not have an insulated pallet blanket Sharing Life can assign one to you with $100 deposit.  Blanket to be returned if relationship is severed and deposits refunded for blankets in good/usable condition.  
21. When the order is picked up, the CDP representative will receive a Master Pick List.  The CDP representative MUST check the order before he/she leaves and sign confirming that all items on the Master Pick List were received.  Any discrepancies must be noted at the time of pick-up.  This insures order accuracy. 
22. The coordinators and volunteers at CDP sites will distribute product the same day of food pickup from Sharing Life and will abide by Sharing Life and NTFB Handling and Safety Practices that are in conformance with local, state and Federal regulations.  
23. CDPs can NOT repackage any product received from Sharing Life or NTFB.  
24. Clients are expected to pick up their food on the scheduled day of distribution.  The CDP site coordinator can ONLY hold food for 48 hours for persons with emergencies who must miss their food pick up time.  After 48 hours the food MUST be distributed to other individuals.
a. Clients who miss three pick-ups in a 6-month period will be removed from the food program and must wait 60 days before they can re-enroll.  
25. Each client MUST sign the Signature Sheet to verify he/she received their food.  The Signature Sheet MUST be sent to Sharing Life no later than two business days after the food distribution.
26. Each CDP will be monitored at least once a year by Sharing Life and comply with all requests, either verbal or written, resulting from the monitoring visit.  The CDP agrees that Sharing Life shall have the right to monitor the operations of the CDP (whether announced or unannounced) at any time during the regular business hours.  The CDP agrees that Sharing Life or NTFB have the right to examine books, records and information of the CDP relative to its operation as a CDP.

Each party may terminate this contract upon at least 30 days prior written notice for any reason.  CDPs that cease client services for 90 days or more automatically become INACTIVE and must re-enroll in the CDP program. If this contract is terminated, each party shall be liable for obligations incurred before the date of termination but not thereafter, and any outstanding balance must be paid in full.
Nothing contained in this contract of in the operations of the parties pursuant hereto will create the relationship of principal or agent or partnership or joint venture between the CDP and Sharing Life.
The rights and obligations of either party to this contract may not be assigned or transferred without prior written consent of the other party hereto.

I have read and understand all requirements listed above and agree to them completely.


Site Coordinator Name (printed)		Site Coordinator Signature		Date



Sharing Life Representative Name (printed)	[The Hub] Representative Signature	Date

Sharing Life Community Outreach and North Texas Food Bank agencies will not engage in discrimination in the provision of service, against any person because of race, color, citizenship, religion, gender, national origin, ancestry, age, marital status, disability, sexual orientation including gender identity or expression, unfavorable discharge from the military or status as a protected veteran.

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usdagov/complaint filing cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.  

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). 

USDA is an equal opportunity provider and employer.
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